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STATE OF NEW YORK MASTER CONTRACT FOR GRANTS FACE PAGE 
 
 

STATE AGENCY (Name & Address): 
 

NYS Education Department 
89 Washington Avenue 
Room 503W - EB 
Albany, NY 12234 

BUSINESS UNIT/DEPT. ID:  SED01/3300390 
 
CONTRACT NUMBER:  
 
CONTRACT TYPE: 

  Multi-Year Agreement 
  Simplified Renewal Agreement 
  Fixed Term Agreement 

 
CONTRACTOR SFS PAYEE NAME: 
 

 

TRANSACTION TYPE: 
  New 
  Renewal 
  Amendment 

 
CONTRACTOR DOS INCORPORATED NAME: 
 

 
 

PROJECT NAME:  
 

New York State Early College High School 
(ECHS
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STATE OF NEW YORK MASTER CONTRACT FOR GRANTS FACE PAGE 
 

 
CURRENT CONTRACT TERM: 
 
From: January 1, 2018   To: August 31, 2022 
 
CURRENT CONTRACT PERIOD 
 
From: January 1, 2018   To: August 31, 2022 
 
AMENDED TERM: 
 
From:   To: 
 
AMENDED PERIOD 
 
From:   To: 

 
CONTRACT FUNDING AMOUNT 
 
(Multi-year – enter total projected amount of the 
contract; Fixed Term/Simplified Renewal – enter current 
period amount): 
 
CURRENT:  
 
AMENDED: 
 
FUNDING SOURCE (S) 
 

 State 
 Federal 
 Other 

 
FOR MULTI-YEAR AGREEMENTS ONLY – CONTRACT PERIOD AND FUNDING AMOUNT: 
(Out years represent projected funding amounts) 
 
# CURRENT PERIOD CURRENT AMOUNT AMENDED PERIOD AMENDED AMOUNT 
1 1/1/18 – 8/31/18    
2 9/1/18 – 8/31/19    
3 9/1/19 – 8/31/20    
4 9/1/20 – 8/31/21    
5 9/1/21 – 8/31/22    

 



Contract Number: # «ContractNumb» 
Page 1 of 1, Master Contract for Grants – Signature Page 

IN WITNESS THEREOF, the parties hereto have executed or approved this Master Contract on the dates 
below their signatures. 
 
CONTRACTOR: 
 

 
 
By:_________________________________________ 
 
 

Printed Name 
 

Title: _______________________________________ 
 
Date: _______________________________________ 
 
 

 
THE PEOPLE OF THE STATE OF NEW YORK 

MaryEllen Elia 
Commissioner of Education 

 
 
By: _____________________________________ 
 

Alison B. Bianchi, Shannon Tahoe, or Aaron Baldwin 
Authorized Contract Signatories 

 
 
 
Date: ____________________________________ 
 
 

STATE OF NEW YORK 
 
County of________________________________  
 
On the ____ day of _________, ____, before me personally appeared _________________, to me known, 
who being by me duly sworn, did depose and say that he/she resides at _____________________, that 
he/she is the _________________________ of the ________________________________, the contractor 
described herein which executed the foregoing instrument; and that he/she signed his/her name thereto as 
authorized by the contractor named on the face page of this Master Contract. 
 
(Notary)_________________________________________ 
 
 
ATTORNEY GENERAL’S SIGNATURE 
 
 
 
 

Printed Name 
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five million dollars; and, in addition, such amendment may be subject to prior approval by the 
applicable State Agency as detailed in Attachment D (Payment and Reporting Schedule).  

 
C. Order of Precedence:  
 

In the event of a conflict among (i) the terms of the Master Contract (including any and all attachments 
and amendments) or (ii) between the terms of the Master Contract and the original request for proposal, 
the program application or other attachment that was completed and executed by the Contractor in 
connection with the Master Contract, the order of precedence is as follows:  

 
1. Standard Terms and Conditions  

 
2. Modifications to the Face Page  

 
3. Modifications to Attachment A-21, Attachment B, Attachment C and Attachment D  

 
4. The Face Page  

 
5. Attachment A-22, Attachment B, Attachment C and Attachment D  

 
6. Modification to Attachment A-1  

 
7. Attachment A-1  

 
8. Other attachments, including, but not limited to, the request for proposal program application  

 
D. Funding: Funding for the term of the Master Contract shall not exceed the amount specified as 
“Contract Funding Amount” on the Face Page or as subsequently revised to reflect an approved renewal or 
cost amendment. Funding for the initial and subsequent periods of the Master Contract shall not exceed the 
applicable amounts specified in the applicable Attachment B form (Budget). 
  
E. Contract Performance: The Contractor shall perform all services or work, as applicable, and comply 
with all provisions of the Master Contract to the satisfaction of the State. The Contractor shall provide services 
or work, as applicable, and meet the program objectives summarized in Attachment C (Work Plan) in 
accordance with the provisions of the Master Contract, relevant laws, rules and regulations, administrative, 
program and fiscal guidelines, and where applicable, operating certificate for facilities or licenses for an 
activity or program. 
 
F. Modifications: To modify the Attachments or Face Page, the parties mutually agree to record, in 
writing, the terms of such modification and to revise or complete the Face Page and all the appropriate 
attachments in conjunction therewith. In addition, to the extent that such modification meets the criteria set 
forth in Section I.B herein, it shall be subject to the approval of the AG and OSC before it shall become valid, 

                                                 
1 To the extent that the modifications to Attachment A-2 are required by federal requirements and conflict with other provisions of 
the Master Contract, the modifications to Attachment A-2 shall supersede all other provisions of this Master Contract. See Section 
I(V). 
2 To the extent that the terms of Attachment A-2 are required by federal requirements and conflict with other provisions of the 
Master Contract, the federal requirements of Attachment A-2 shall supersede all other provisions of this Master Contract. See 
Section I(V). 
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effective and binding upon the State. Modifications that are not subject to the AG and OSC approval shall be 
processed in accordance with the guidelines stated in the Master Contract.  
 
G. Governing Law: The Master Contract shall be governed by the laws of the State of New York except 
where the Federal Supremacy Clause requires otherwise.  
 
H. Severability: Any provision of the Master Contract that is held to be invalid, illegal or unenforceable 
in any respect by a court of competent jurisdiction, shall be ineffective only to the extent of such invalidity, 
illegality or unenforceability, without affecting in any way the remaining provisions hereof; provided, 
however, that the parties to the Master Contract shall attempt in good faith to reform the Master Contract in a 
manner consistent with the intent of any such ineffective provision for the purpose of carrying out such intent. 
If any provision is held void, invalid or unenforceable with respect to particular circumstances, it shall 
nevertheless remain in full force and effect in all other circumstances.  
 
I. Interpretation: The headings in the Master Contract are inserted for convenience and reference only 
and do not modify or restrict any of the provisions herein. All personal pronouns used herein shall be 
considered to be gender neutral. The Master Contract has been made under the laws of the State of New York, 
and the venue for resolving any disputes hereunder shall be in a court of competent jurisdiction of the State of 
New York. 
 
J. Notice:  
 

1. All notices, except for notices of termination, shall be in writing and shall be transmitted either:  
 

a) by certified or registered United States mail, return receipt requested;  
 
b) by facsimile transmission;  
 
c) by personal delivery;  
 
d) by expedited delivery service; or  
 
e) by e-mail.  

 
2. Notices to the State shall be addressed to the Program Office designated in Attachment A-1 (Program 
Specific Terms and Conditions).  
 
3. Notices to the Contractor shall be addressed to the Contractor’s designee as designated in Attachment 
A-1 (Program Specific Terms and Conditions).  

 
4. Any such notice shall be deemed to have been given either at the time of personal delivery or, in the 
case of expedited delivery service or certified or registered United States mail, as of the date of first 
attempted delivery at the address and in the manner provided herein, or in the case of facsimile 
transmission or e-mail, upon receipt. 
 
5. The parties may, from time to time, specify any new or different e-mail address, facsimile number 
or address in the United States as their address for purpose of receiving notice under the Master 
Contract by giving fifteen (15) calendar days prior written notice to the other party sent in accordance 
herewith. The parties agree to mutually designate individuals as their respective representatives for the 
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purposes of receiving notices under th
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1. General Renewal: The Master Contract may consist of successive periods on the same terms 
and conditions, as specified within 
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d) Convenience: The State may terminate the Master Contract in its sole discretion upon thirty (30) 
calendar days prior written notice.  

 
e) Lack of Funds: If for any reason the State or the Federal government terminates or reduces its 
appropriation to the applicable State Agency entering into the Master Contract or fails to pay the full 
amount of the allocation for the operation of one or more programs funded under this Master Contract, 
the Master Contract may be terminated or reduced at the State Agency’s discretion, provided that no 
such reduction or termination shall apply to allowable costs already incurred by the Contractor where 
funds are available to the State Agency for payment of such costs. Upon termination or reduction of 
the Master Contract, all remaining funds paid to the Contractor that are not subject to allowable costs 
already incurred by the Contractor shall be returned to the State Agency. In any event, no liability shall 
be incurred by the State (including the State Agency) beyond monies available for the purposes of the 
Master Contract. The Contractor acknowledges that any funds due to the State Agency or the State of 
New York because of disallowed expenditures after audit shall be the Contractor’s responsibility.  
 
f) Force Majeure: The State may terminate or suspend its performance under the Master Contract 
immediately upon the occurrence of a “force majeure.” For purposes of the Master Contract, “Force 
majeure” shall include, but not be limited to, natural disasters, war, rebellion, insurrection, riot, strikes, 
lockout and any unforeseen circumstances and acts beyond the control of the State which render the 
performance of its obligations impossible.  

 
2. Notice of Termination:  

 
a) Service of notice: Writted
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applicable Attachment B form (Budget) and during the Contract Term. When submitting a 
voucher, such voucher shall also be deemed to certify that: (i) the payments requested do not 
duplicate reimbursement from other sources of funding; and (ii) the funds provided herein do 
not replace funds that, in the absence of this grant, would have been made available by the 
Contractor for this program. Requirement (ii) does not apply to grants funded pursuant to a 
Community Projects Fund appropriation.  

 
2. Consistent with the selected reimbursement claiming schedule in Attachment D (Payment and 
Reporting Schedule), the Contractor shall comply with the appropriate following provisions:  

 
a) Quarterly Reimbursement: The Contractor shall be entitled to receive payments for work, 
projects, and services rendered as detailed and described in Attachment C (Work Plan).  

 
The Contractor shall submit to the State Agency quarterly voucher claims and supporting 
documentation. The Contractor shall submit vouchers to the State Agency in accordance with 
the procedures set forth in Section III(A)(3) herein.  

 
b) Monthly Reimbursement: The Contractor shall be entitled to receive payments for work, 
projects, and services rendered as detailed and described in Attachment C (Work Plan).  

 
The Contractor shall submit to the State Agency monthly voucher claims and supporting 
documentation. The Contractor shall submit vouchers to the State Agency in accordance with 
the procedures set forth in Section III(A)(3) herein.  

 
c) Biannual Reimbursement: The Contractor shall be entitled to receive payments for work, 
projects, and services rendered as detailed and described in Attachment C (Work Plan).  

 
The Contractor shall submit to the State Agency biannually voucher claims and supporting 
documentation. The Contractor shall submit vouchers to the State Agency in accordance with 
the procedures set forth in Section III(A)(3) herein.  

 
d) Milestone/Performance Reimbursement:4 Requests for payment based upon an event or 
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f) Rate Based Reimbursement:6 Payment shall be limited to rate(s) established in the Master 
Contract. Payment may be requested no more frequently than monthly.  
 
g) Scheduled Reimbursement:7 The State Agency shall generate vouchers at the frequencies 
and amounts as set forth in Attachment D (Payment and Reporting Schedule), and service 
reports shall be used to determine funding levels appropriate to the next annual contract period.  
 
h) Interim Reimbursement: The State Agency shall generate vouchers on an interim basis and 
at the amounts requested by the Contractor as set forth in Attachment D (Payment and 
Reporting Schedule). 
 
i) Fifth Quarter Payments:8 
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7. All obligations must be incurred prior to the end date of the contract. Notwithstanding the provisions 
of Section III(C)(6) above, with respect to the final period for which reimbursement is claimed, so long 
as the obligations were incurred prior to the end date of the contract, the Contractor shall have up to 
ninety (90) calendar days after the contract end date to make expenditures; provided, however, that if 
the Master Contract is funded in whole or in part with federal funds, the Contractor shall have up to 
sixty (60) calendar days after the contract end date to make expenditures.  

 
D. Identifying Information and Privacy Notification:  
 

1. Every voucher or New York State Claim for Payment submitted to a State Agency by the Contractor, 
for payment for the sale of goods or services or for transactions (e.g., leases, easements, licenses, etc.) 
related to real or personal property, must include the Contractor’s Vendor Identification Number 
assigned by the Statewide Financial System, and any or all of the following identification numbers: (i) 
the Contractor’s Federal employer identification number, (ii) the Contractor’s Federal social security 
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(i) Progress Report: The Contractor shall provide the State Agency with a written progress 
report using the forms and formats as provided by the State Agency, summarizing the work 
performed during the period. These reports shall detail the Contractor’s progress toward 
attaining the specific goals enumerated in Attachment C (Work Plan). Progress reports shall be 
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shall be carried out in accordance with the provisions of the Master Contract, and all applicable Federal 
and State laws and regulations. Notwithstanding the foregoing, the State and the Contractor agree that 
if the Contractor is a New York State municipality, the Contractor shall be permitted to hold itself out, 
and claim, to be a subdivision of the State. 

 
2. The Contractor warrants that it, its staff, and any and all subcontractors have all the necessary 
licenses, approvals, and certifications currently required by the laws of any applicable local, state, or 
Federal government to perform the services or work, as applicable, pursuant to the Master Contract 
and/or any subcontract entered into under the Master Contract. The Contractor further agrees that such 
required licenses, approvals, and certificates shall be kept in full force and effect during the term of the 
Master Contract, or any extension thereof, and to secure any new licenses, approvals, or certificates 
within the required time frames and/or to require its staff and subcontractors to obtain the requisite 
licenses, approvals, or certificates. In the 
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6. The Contractor shall require any and all subcontractors to submit to the Contractor all financial 
claims for Services or work to the State agency, as applicable, rendered and required supporting 
documentation and reports as necessary to permit Contractor to meet claim deadlines and 
documentation requirements as established in Attachment D (Payment and Reporting Schedule) and 
Section III. Subcontractors shall be paid by the Contractor on a timely basis after submitting the 
required reports and vouchers for reimbursement of services or work, as applicable. Subcontractors 
shall be informed by the Contractor of the possibility of non-payment or rejection by the Contractor of 
claims that do not contain the required information, and/or are not received by the Contractor by said 
due date. 

 



Contract Number: # 
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to employees, time cards, work schedules and logs, employee personal history folders, 
detailed and general ledgers, sales records, miscellaneous reports and returns (tax and 
otherwise), and cost allocation plans, if applicable.  

 
(ii) payroll taxes and fringe benefits: cancelled checks, copies of related bank 
statements, cash and check disbursement records including copies of money orders and 
the like, invoices for fringe benefit expenses, miscellaneous reports and returns (tax and 
otherwise), and cost allocation plans, if applicable.  

 
(iii) non-personal services exp
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F. Confidentiality:  
 

The Contractor agrees that it shall use and maintain personally identifiable information relating to 
individuals who may receive services, and their families pursuant to the Master Contract, or any other 
information, data or records marked as, or reasonably deemed, confidential by the State (Confidential 
Information) only for the limited purposes of the Master Contract and in conformity with applicable 
provisions of State and Federal law. The Contractor (i) has an affirmative obligation to safeguard any 
such Confidential Information from unnecessary or unauthorized disclosure and (ii) must comply with 
the provisions of the New York State Information Security Breach and Notification Act (General 
Business Law Section 899-aa; State Technology Law Section 208).  

 
G. Publicity:  
 

1. Publicity includes, but is not limited to: news conferences; news releases; public announcements; 
advertising; brochures; reports; discussions or presentations at conferences or meetings; and/or the 
inclusion of State materials, the State’s name or other such references to the State in any document or 
forum. Publicity regarding this project may not be released without prior written approval from the 
State.  

 
2. Any publications, presentations or announcements of conferences, meetings or trainings which are 
funded in whole or in part through any activity supported under the Master Contract may not be 
published, presented or announced without prior approval of the State. Any such publication, 
presentation or announcement shall:  

 
a) Acknowledge the support of the State of New York and, if funded with Federal funds, the 
applicable Federal funding agency; and  

 
b) State that the opinions, results, findings and/or interpretations of data contained therein are 
the responsibility of the Contractor and do not necessarily represent the opinions, interpretations 
or policy of the State or if funded with Federal funds, the applicable Federal funding agency.  

 
3. Notwithstanding the above, (i) if  the Contractor is an educational research institution, the Contractor 
may, for scholarly or academic purposes, use, present, discuss, report or publish any material, data or 
analyses, other than Confidential Information, that derives from activity under the Master Contract and 
the Contractor agrees to use best efforts to provide copies of any manuscripts arising from Contractor’s 
performance under this Master Contract, or if requested by the State, the Contractor shall provide the 
State with a thirty (30) day period in which to review each manuscript for compliance with Confidential 
Information requirements; or (ii) if the Contractor is not an educational research institution, the 
Contractor may submit for publication, scholarly or academic publications that derive from activity 
under the Master Contract (but are not deliverable under the Master Contract), provided that the 
Contractor first submits such manuscripts to the State forty-five (45) calendar days prior to submission 
for consideration by a publisher in order for the State to review the manuscript for compliance with 
confidentiality requirements and restrictions and to make such other comments as the State deems 
appropriate. All derivative publications shall follow the same acknowledgments and disclaimer as 
described in Section IV(G)(2) (Publicity) hereof. 
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Contractor agrees to document these efforts and to provide said documentation to the State upon 
request; and  

 
d) The Contractor acknowledges notice that the State may seek to obtain offset credits from 
foreign countries as a result of the Master Contract and agrees to cooperate with the State in 
these efforts. 

 
L. Workers' Compensation Benefits:  
 

1. In accordance with Section 142 of the State Finance Law, the Master Contract shall be void and of 
no force and effect unless the Contractor shall provide and maintain coverage during the life of the 
Master Contract for the benefit of such employees as are required to be covered by the provisions of 
the Workers' Compensation Law.  

 
2. If a Contractor believes they are exempt from the Workers Compensation insurance requirement 
they must apply for an exemption. 

 
M. Unemployment Insurance Compliance: The Contractor shall remain current in both its quarterly 
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3. The Contractor shall, in addition, promptly report to the State the initiation of any investigation or 
audit by a governmental entity with enforcement authority with respect to any alleged violation of 
Federal or state law by the Contractor, its employees, its officers and/or directors in connection with 
matters involving, relating to or arising out of the Contractor’s business. Such report shall be made 
within five (5) business days following the Contractor becoming aware of such event, investigation, or 
audit. Such report may be considered by the State in making a Determination of Vendor Non-
Responsibility pursuant to this section.  

 
4. The State reserves the right, in its sole discretion, at any time during the term of the Master Contract:  

 
a) to require updates or clarifications to the Questionnaire upon written request;  

 
b) to inquire about information included in or required information omitted from the 
Questionnaire;  

 
c) to require the Contractor to provide such information to the State within a reasonable 
timeframe; and  

 
d) to require as a condition precedent to entering into the Master Contract that the Contractor 
agree to such additional conditions as shall be necessary to satisfy the State that the Contractor 
is, and shall remain, a responsible vendor; and  

 
e) to require the Contractor to present evidence of its continuing legal authority to do business 
in New York State, integrity, experience, ability, prior performance, and organizational and 
financial capacity. By signing the Master Contract, the Contractor agrees to comply with any 
such additional conditions that have been made a part of the Master Contract.  

 
5. The State, in its sole discretion, reserves the right to suspend any or all activities under the Master 
Contract, at any time, when it discovers information that calls into question the responsibility of the 
Contractor. In the event of such suspension, the Contractor shall be given written notice outlining the 
particulars of such suspension. Upon issuance of such notice, the Contractor must comply with the 
terms of the suspension order. Contract activity may resume at such time as the State issues a written 
notice authorizing a resumption of performance under the Master Contract.  

 
6. The State, in its sole discretion, reserves the right to make a final Determination of Non- 
Responsibility at any time during the term of the Master Contract based on:  

 
a) any information provided in the Questionnaire and/or in any updates, clarifications or 
amendments thereof; or  
b) the State’s discovery of any material information which pertains to the Contractor‘s 
responsibility. 

 
7. Prior to making a final Determination of Non-Responsibility, the State shall provide written notice 
to the Contractor that it has made a preliminary determination of non- responsibility. The State shall 
detail the reason(s) for the preliminary determination, and shall provide the Contractor with an 
opportunity to be heard.  
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O. Charities Registration: If applicable, the Contractor agrees to (i) obtain not-for-profit status, a Federal 
identification number, and a charitable registration number (or a declaration of exemption) and to furnish the 
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ATTACHMENT A-1-A 
 

AGENCY SPECIFIC TERMS AND CONDITIONS FOR  
NEW YORK STATE EDUCATION DEPARTMENT GRANT CONTRACTS 

 

General 

A. In the event that the Contractor shall receive, from any source whatsoever, sums the payment of which is in 
consideration for the same costs and services provided to the State, the monetary obligation of the State hereunder 
shall be reduced by an equivalent amount provided, however, that nothing contained herein shall require such 
reimbursement where additional similar services are provided and no duplicative payments are received. 

B. This agreement is subject to applicable Federal and State Laws and regulations and the policies and procedures 
stipulated in the NYS Education Department Fiscal Guidelines found at http:/www.nysed.gov/cafe/. 

C. For each individual for whom costs are claimed under this agreement, the contractor warrants that the individual 
has been classified as an employee or as an independent contractor in accordance with 2 NYCRR 315 and all 
applicable laws including, but not limited to, the Internal Revenue Code, the New York Retirement and Social 
Security Law, the New York Education Law, the New York Labor Law, and the New York Tax Law. Furthermore, 
the contractor warrants that all project funds allocated to the proposed budget for Employee Benefits, represent 
costs for employees of the contractor only and that such funds will not be expended on any individual classified as 
an independent contractor.  

D. Funds provided by this contract may not be used to pay any expenses of the State Education Department or any of 
its employees. 

Safeguards for Services and Confidentiality 

A. Notwithstanding Standard Terms and Conditions IV (G) (3), any copyrightable work produced pursuant to said 
agreement shall be the sole and exclusive property of the New York State Education Department.  The material 
prepared under the terms of this agreement by the Contractor shall be prepared by the Contractor in a form so that 
it will be ready for copyright in the name of the New York State Education Department. Should the Contractor use 
the services of consultants or other organizations or individuals who are not regular employees of the Contractor, 
the Contractor and such organization or individual shall, prior to the performance of any work pursuant to this 
agreement, enter into a written agreement, duly executed, which shall set forth the services to be provided by such 
organization or individual and the consideration therefor. Such agreement shall provide that any copyrightable 
work produced pursuant to said agreement shall be the sole and exclusive property of the New York State 
Education Department and that such work shall be prepared in a form ready for copyright by the New York State 
Education Department. A copy of such agreement shall be provided to the State. 

B. All reports of research, studies, publications, workshops, announcements, and other activities funded as a result of 
this proposal will acknowledge the support provided by the State of New York. 

C. No failure to assert any rights or remedies available to the State under this agreement shall be considered a waiver 
of such right or remedy or any other right or remedy unless such waiver is contained in a writing signed by the 
party alleged to have waived its right or remedy. 

D. No fees shall be charged by the Contractor for training provided under this agreement. 

E. 
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ATTACHMENT A-1-B 
 

PROGRAM SPECIFIC TERMS AND CONDITIONS 
 

1. Grant Award Recipient 2.a. Project # for 
Budget Period 

2.b. Contract Number 

3. Agency Code 

4. Funding Source 6. Law: 

____________________________________ 

 

Regulations: 

____________________________________ 

 

Commissioner’s Regulations: 

____________________________________ 

5.  Funding Amounts 

Contract Period: 

 

Budget Period: 
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ATTACHMENT B-1 – EXPENDITURE-BASED BUDGET 
 
 
The University of the State of New York   PROPOSED BUDGET FOR A 
THE STATE EDUCATION DEPARTMENT   FEDERAL OR STATE PROJECT 

(see instructions for mailing address)   FS-10 (03/10) 
 

 

  

Local Agency Information 
 
Funding Source: __________________________________________________________________ 
 
Report Prepared By:  
Agency Name:  
Mailing Address:  
 Street 
 

 
 

 
 

 
 City  State  Zip Code 

 
Telephone #:   ____________________________ County:  ________________________ 
 
E-Mail Address: _________________________
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SALARIES FOR PROFESSIONAL STAFF:  Code 15 
 
Include only staff that are employees of the agency.  Do not include consultants or per diem staff.  Do not 
include central administrative staff that are considered to be indirect costs,  e.g., business office staff.  One 
full-time equivalent (FTE) equals one person working an entire week each week of the project.  Express 
partial FTE's in decimals, e.g., a teacher working one day per week equals .2 FTE. 
 

Specific Position Title Full-Time 
Equivalent 

Annualized Rate 
of Pay 

Project 
Salary 

    

   
Subtotal - Code 15  

 
 

SALARIES FOR SUPPORT STAFF:  Code 16 
 
Include salaries for teacher aides, secretarial and clerical assistance, and for personnel in pupil 
transportation and building operation and maintenance.  Do not include central administrative staff that 
are considered to be indirect costs, e.g., account clerks. 
 

Specific Position Title Full-Time 
Equivalent 

Annualized Rate 
of Pay 

Project 
Salary 

    

   
Subtotal - Code 16  
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PURCHASED SERVICES:  Code 40 

 
Include consultants (indicate per diem rate), rentals, tuition, and other contractual services.  Copies of 
contracts may be requested by the State Education Department.  Purchased Services from a BOCES, if 
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TRAVEL EXPENSES:  Code 46 

 
Include pupil transportation, conference costs and travel of staff between instructional sites.  Specify 
agency approved mileage rate for travel by personal car or school-owned vehicle. 
 

Position of Traveler Destination 
and Purpose 

Calculation 
of  Cost 

Proposed 
Expenditures 

    

   
Subtotal - Code 46  

 
 

EMPLOYEE BENEFITS:  Code 80 
 

Rates used for project personnel must be the same as those used for other agency personnel. 
 

Benefit Proposed Expenditure 

Social Security  

Retirement 

New York State Teachers  

New York State Employees  

Other  

Health Insurance  

Worker's Compensation  

Unemployment Insurance  

Other (Identify)  
  
  
  

 
Subtotal – Code 80  

 
INDIRECT COST:  Code 90 
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BUDGET SUMMARY 

 

SUBTOTAL CODE PROJECT COSTS 

Professional Salaries 15  

Support Staff Salaries 16  

Purchased Services 40  

Supplies and Materials 45  

Travel Expenses 46  

Employee Benefits 80  

Indirect Cost 90  

BOCES Services 49  

Minor Remodeling 30  

Equipment 20  

Grand Total  

 
 

 
 
 

  

CHIEF ADMINISTRATOR'S CERTIFICATION 
 
I hereby certify that the requested budget amounts are necessary for the implementation of this project and that this 
agency is in compliance with applicable Federal and State laws and regulations. 
 
____/____/_____ _________________________________ 
Date   Signature 
 
________________________________________________________________  
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domicile or permanent residence.  The permanent residence or domicile (rather than the temporary 
residence) controls the jurisdiction for taxation and for the exercise of legal rights. 

 
�x Economically Disadvantaged: For the purpose of the NYS SS-ECHS program, a student is economically 

disadvantaged if he or she meets the income eligibility criteria for the free and reduced price lunch program.  
Once admitted, a student may continue to receive supportive services as needed, even if the family income rises 
above the current eligibility standards. 

 
�x Eligible Applicant:  A single NYS public school district.  A school district applicant must serve as the 

applicant/fiscal agent for the application.  An exception will be made for applications from existing Smart 
Scholars ECHS partnerships where the IHE currently serves as the lead fiscal agent.  Individual school buildings 
may not apply for this grant.  The public school district must be partnered in a formal agreement (MOU) with 
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5. All students will participate in a summer program on the partner IHE campus.  A summer program may be 

offered to more than one grade level; however, one should be offered at least the summer prior to the first 
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continue to serve in this capacity. The partner school district(s) must agree to this arrangement.   Expenditures 
and activities associated with these grant funds will be supplemental to and will not supplant or duplicate services 
currently provided by existing ECHSs. Existing ECHSs will use the planning phase to revise their curriculum and/or student 
recruitment plan to meet the program standards while current students continue with the current curriculum plan and 
existing program funding. 
 
Eligible applicants will be New York State public school districts (“school districts”), or IHEs currently serving as the fiscal 
agent in existing Smart Scholars ECHS partnerships, applying on behalf of a partnership, which must include: 
 
(1) K-12: A single school district, a consortium of school districts, a BOCES, or any combination of these entities.  In all 
cases, the ECHS must be located at one common site.  A school district must serve as the applicant/fiscal agent for the 
application.  The exception is existing Smart Scholars ECHS partnerships where an IHE has served as the lead fiscal agent, 
and the school district agrees to continue with that arrangement. 
 

NOTE:  
(a) Public charter schools and non-public schools are not eligible to apply for these funds or participate in this 

program. 
(b) Individual school buildings may not apply for this grant. 
(c) A public s
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Implementation Lead:  
�x Each partnership will designate one partner as the implementation lead in the MOU. The implementation lead entity 

may be a K-
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• Forming a strong partnership, documented in a formal agreement (MOU), with the K-12 partners, any 
other IHE 
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2019-2020 50 to 200 Up to $150,000 9th and 10th graders 
2020-2021 75 to 300 Up to $200,000 9th, 10th & 11th graders 
2021-2022 100 to 400 Up to $250,000 9th, 10th, 11th &12th graders 

 
For an increase in available funding: 
If new or additional funding becomes available, and NYSED chooses to distribute this funding to applicants of this 
current RFP, NYSED will allocate the funds in this order by:  

1. Making whole any funded programs that have received a partial award;  
2. Approving awards, in rank order, for eligible applicants who received passing scores, but who did not rank high 

enough to receive the initial funding;  
3. Allocating funds among already awarded programs.  Maximum request amounts will be established by 

distributing funding proportionally (based on total annual budget) to those currently funded projects. 
 
For a decrease in available funding: 
A decrease in funding for any subsequent funding year will result in a proportional reduction to all funded projects 
based on total annual budget. 
 
Electronic Processing of Payments 
 
In accordance with a directive dated January 22, 2010 by the Director of State Operations - Office of Taxpayer 
Accountability, all State agency contracts, grants, and purchase orders executed after February 28, 2010 shall contain a 
provision requiring that contractors and grantees accept electronic payments.  Additional information and authorization 
forms are available at the State Comptroller's website. 
 
Entities’ Responsibility 
 
Projects must operate under the jurisdiction of the local board of education, or other appropriate governing body, and 
are subject to at least the same degree of accountability as all other expenditures of the local agency.  The local board of 
education, or other appropriate governing body, is responsible for the proper disbursement of, and accounting for 
project funds.  Written agency policy concerning wages, mileage and travel allowances, overtime compensation, or 
fringe benefits, as well as State rules pertaining to competitive bidding, safety regulations and inventory control must be 
followed.  Supporting or source documents are required for all grant related transactions entered into the local agency’s 
recordkeeping systems.  Source documents that authorize the disbursement of grant funds consist of purchase orders, 
contracts, time and effort records, delivery receipts, vendor invoices, travel documentation and payment documents. 
 
Supporting documentation for grants and grant contracts must be kept for at least six years after the last payment was 
made unless otherwise specified by program requirements.  Additionally, audit or litigation will “freeze the clock” for 
records retention purposes until the issue is resolved.  All records and documentation must 
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has been made toward meeting the project goals and the program performance indicators.  Additional information 



 

Contract Number: # «ContractNumb» 
Page 14 of 12, Attachment C – Work Plan, Part 1 of 2 

 
 
Minimum Performance Reporting Requirements (but not limited to) 
 
Planning Phase (January 1, 2018 – August 31, 2018): Upon completion of the first project period (planning phase) of the 
grant, the following elements will be measured and reported:   

�x The Steering Committee will demonstrate success in planning and developing a course of study for the program 
and College Credit Accumulation Plan for the later years of the program; 

�x Recruitment and selection of staff (as needed); 
�x Design of 4-year scope and sequence leading to a Regents diploma and at least 24 and up to 60 transferable 

college credits or an associate degree  
�x Development of instructional modules for the first year of instruction; 
�x Identification, targeting and enrollment of students who are traditionally underrepresented in postsecondary 

education and/or economically disadvantaged for the first cohort; 
�x Development of support programs and structures for the ECHS students; and 
�x Professional development for participating high school and higher education faculty has been conducted, and 

preparation for non-classroom program staff to offer adequate support to students. 
�x Confirmation of the school/program site  

 
First Implementation Year (September 1, 2018 – August 31, 2019):  Upon the completion of the first implementation 
period, which represents the first academic year for new ECHSs, the following elements will be measured and reported: 

�x Number of students enrolled at the ECHS; 
�x Percent of enrolled students who are traditionally underrepresented in postsecondary education and/or 

economically disadvantaged; 
�x Academic achievement levels and progress of enrolled students; 
�x Evidence that students have made adequate progress toward the completion of the planned curriculum, 

including attainment of college credit pursuant to the College Credit Accumulation Plan, and the requirements 
for a NYS Regents diploma in their first year of the program; 

�x Evidence that the curriculum supports preparation for careers and postsecondary study  
�x Evidence of supports provided to develop college readiness and a college-going culture. 

 
Implementation Years after First Implementation Year (Years 3 - 5): Upon the completion of each year after the first 
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ATTACHMENT D 
PAYMENT AND REPORTING SCHEDULE 

 
I. PAYMENT PROVISIONS  
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  Rate Based Reimbursement  

Due date _______________  
 

  Milestone/Performance Reimbursement  
Due date/Frequency ___________  

 
  Scheduled Reimbursement  

Due date/Frequency ____________  
 

  Interim Reimbursement as Requested 
 

To receive interim payments, the Contractor will submit form FS-25 REQUEST FOR FUNDS 
FOR A FEDERAL OR STATE PROJECT to the address shown below.  Requests for interim 
payments made by Not-for-Profit Contractors may only represent actual expenditures plus 
anticipated expenditures during the next month in accordance with the FS-10 for the budget period. 
For-Profit Contractors may request interim payments that represent only actual expenditures. 
 
Up to 90% of the total approved budget amount for each budget period will be reimbursed through 
the interim payment process. 

 
Final Payment: 
To receive final payment for a budget period, the Contractor will submit form FS 10-F FINAL 
EXPENDITURES FOR A FEDERAL OR STATE PROJECT to the address  shown below.  
Final payment shall be made upon satisfactory statement of expenditures consistent with the 
approved budget and any approved budget amendments on a properly completed form.  Final 
payments are also contingent upon submission of all required program reports. 

 
If the Contractor has received payment in excess of the approved amount in Form  FS-10-F, the 
Contractor 
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The Contractor will submit, on a quarterly basis, not later than _____ days from the end of the quarter, the 
report described in Section III(G)(2)(a)(i) of the Master Contract  

 
  Statistical/Quantitative Report  

 
The Contractor will submit, on a quarterly basis, not later than ____ days from the end of the quarter, the 
report described in Section III (G)(2)(a)(ii) of the Master Contract.  

 
 Expenditure Report  

 
The Contractor will submit, on a quarterly basis, not later than ____ days after the end date for which 
reimbursement is being claimed, the report described in Section III(G)(2)(a)(iii) of the Master Contract.  

 
  Final Report  

 
The Contractor will submit the final report as described in Section III(G)(2)(a)(iv) of the Master Contract, 
no later than 30 days after the end of the contract period.  

 
  Consolidated Fiscal Report (CFR)1 

 
The Contractor will submit the CFR on an annual basis, in accordance with the time frames designated in 
the CFR manual. For New York City contractors, the due date shall be May 1 of each year; for Upstate 
and Long Island contractors, the due date shall be November 1 of each year.  

 
B. Progress-Based Reports  

 
1. Progress Reports  

 
The Contractor shall provide the report described in Section III(G)(2)(b)(i) of the Master Contract in 
accordance with the forms and in the format provided by the State Agency, summarizing the work 
performed during the contract period (see Table 1 below for the annual schedule).  

 
2. Final Progress Report  

 
Final scheduled payment will not be due until ____ days after completion of agency’s audit of the final 
expenditures report/documentation showing total grant expenses submitted by vendor with its final 
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